Hello Friends!  Early Happy Friday – Friday is coming I promise….  

 
Subject this week:  Business Contract made easy – Last week’s email included great VE resources available for this project. By the volume of questions received this week on the subject, I have a few more tricks up my sleeve to help you.  The attached Excel spreadsheets should make things easier to prepare Nancy’s forms AND THIS will be “The Last Word” on Business Contracts as we move on to trade fair preparation next week!
 

First, for the Good News: Jerry has finished the last of the weekly assignment templates through the final week 7 for the Catalog, Employee Manual, and Website!  
·          Find them in “What’s New” at www.janetbelch.com in the ‘Step-by-Steps” for each project.  Within each project’s weekly assignment, print out BOTH the weekly “Printer Friendly version” (that has all the detail of the weekly assignment for each project) and the ‘Sample Assignment Template’, (that is a department template for each of these projects for the week).  These already completed department templates will be so helpful in putting together your weekly lesson plans for departments working on these projects. Using the VE Workflows, Jerry created these weekly assignment “steps” that will have the projects complete in time to submit for competition at the Bakersfield Trade Fair, give you peace of mind that the projects on target for completion, AND give you weekly items to grade for each student.

 

Now to the “Last Word’ on Business Contracts!
Big deadline – End of October  – Business Contract for salaries is due in Nancy’s office  so we have our payroll money for November 1st!  Let’s get this knocked out this week so we can change our focus to getting ready for the trade fair! The Accounting department completes the payroll informational part of this contract. Your Marketing department does the Business Contract of what exactly you are selling the VEC. Check last week’s Friday email for VE resources available to help you.

 

Attached is a sample of a Payroll Spreadsheet that Jerry did that has all of the formulas in it as part of the “Accounting Tutorials”.   I am also attaching one he did for Christine Farina in Hawaii that is a finished one with student names, etc.  You can just edit these to put your own students names.  It gives the totals you need for Nancy's Business Contract Worksheet and submission forms including the payroll tax expenses of FICA, Medicare, FUTA and SUTA - This spreadsheet comes from Chapter 3 (Income Statement) part 2 of Jerry's Accounting Tutorials at www.janetbelch.com. If your school knocks off attachments, you can find it there. Then just do a “save as” and save it directly to your computer.  Jerry will also be putting these 2 samples in the “Helpful forms and Templates’ link on my website later today.

 

Now, regarding the cost of goods section of this contract: Another popular question this week!  I don't know exactly what you are selling this year, but I will use apparel as an example.  There is a 56% cost of goods on apparel, (per Bizstats.com), so your take your total gross payroll – plus your total Payroll Taxes Expense, (company’s matching share of FICA, Medicare, FUTA and SUTA) and then add on top of that your 56% for your cost of goods sold. That will give you the total amount of your Business Contract for Salaries.  (More detail on company payroll tax expense below). You can find cost of goods mark-ups for many industries at Bizstats.com. 

 

Example 

Total gross monthly salaries – 191,000 including matching payroll tax expense for company (42 students)

+ Plus $106,000 cost of goods for apparel  for the contract (at 56% per bizstats.com)

________

 Equals a total payroll monthly contact amount of $297,000.

 

On Payroll Taxes Expense  - (The 2nd most asked question this week)

The company’s share consists of:

 

1. 1.    FICA (.062%) and Medicare (.0145%) – totals withheld from employee pay checks are to be matched by the company

2. 2.    FUTA (.008 %) and SUTA (.034 %) totals are the Unemployment taxes to be paid by the company. 

3. 3.    Those added together is the ‘Company’s’ share of Payroll Taxes that Nancy refers to on her forms.  

4. 4.    Use your spreadsheet totals to help you fill in the Business Contract forms Nancy sent you.

5. 5.    Deadline:  on-line Application AND Worksheets and actual written contract are to be submitted to Nancy’s office by OCTOBER 25TH to insure that your students have payroll monies deposited in your company bank account for November.

 

NEXT WEEK – COUNTDOWN TO BAKERSFIELD TRADE FAIR!  All of the emails for the remainder of October and all of November will be dedicated to getting ready for trade fairs.  Then the first email after the Bakersfield trade fair deals with how to bill VE students from other high schools for items purchased at your booth. If you don’t plan on going to Bakersfield, I ask that you print them all out each week and put them in a Trade Fair prep folder for planning the event you attend as I never go into this much detail on Trade Fair preparation again this calendar year.  Each email will also include weekly reminders of submission deadlines for mail-in competition, registration, etc.   

 

Please email me with questions you may have regarding the contract and loan, as we really want to move on to trade fair prep next Friday. 

 

 If you want to look ahead, the trade fair prep emails from last year are still up on www.janetbelch.com, in the ‘Communications” and ‘Friday Email’ links.  Good information on outstanding VE resources awaits you, but please note that I have not yet edited for this year’s deadlines.  That will happen next week and continue on a weekly basis.  Nancy has sent out the Bakersfield Trade Fair information/ registration packets, rubrics, and intent to compete attachments to you.  If you missed them, look on the VE website under “Information” and “trade fairs”, and “Bakersfield”.  You will find the links for all of these.  The submission deadlines for this year are in there as well.  NOVEMBER 18TH  COMES TO MIND as an important date to remember.  I LOVE TRADE FAIR TIME!  Next week the fun starts!  Stay tuned….  

 

ENJOY THE WEEKLY DEPARTMENT TEMPLATES FOR Employee Manual, Sales Catalog and Website, as well as, the PAYROLL SPREADSHEETS!

 
Virtually Yours, Janet & Jerry
 
 
 
