	
	



Week of   October 20,        
Name:       
Job Position:  All Accounting
WEEKLY GOALS

	   Email last week's progress logs to Jerry 
Finish Business Contract – payroll and VE forms- mail
Read Balance Sheet Tutorial- Chapter 2  Complete Balance Sheet for Company

	

	

	

	     Tutorial Questions and Test.  Please put your scores on the bottom of the progress log
Test Score on chapter 2 test


COMPLETION OF TASKS (Attach Evidence) (50 points):

	Task Assigned
	Completion
	Comments

	Same as above
	 FORMCHECKBOX 
 Finished  FORMCHECKBOX 
 Partial  FORMCHECKBOX 
 Not Finished
	

	
	 FORMCHECKBOX 
 Finished  FORMCHECKBOX 
 Partial  FORMCHECKBOX 
 Not Finished
	

	
	 FORMCHECKBOX 
 Finished  FORMCHECKBOX 
 Partial  FORMCHECKBOX 
 Not Finished
	

	
	 FORMCHECKBOX 
 Finished  FORMCHECKBOX 
 Partial  FORMCHECKBOX 
 Not Finished
	

	
	 FORMCHECKBOX 
 Finished  FORMCHECKBOX 
 Partial  FORMCHECKBOX 
 Not Finished
	

	
	 FORMCHECKBOX 
 Finished  FORMCHECKBOX 
 Partial  FORMCHECKBOX 
 Not Finished
	

	Manager’s Signature:


EMPLOYEE PERFORMANCE AND ATTITUDE:

	Unacceptable
	Needs Improvement
	Meets Expectations
	Exceeds Expectations
	Superior

	 FORMCHECKBOX 
 1
	 FORMCHECKBOX 
 2
	 FORMCHECKBOX 
 3
	 FORMCHECKBOX 
 4
	 FORMCHECKBOX 
 5

	Comments:       

	Areas noted in need of immediate improvement:       

	Evaluator:  
	Date:  


ABSENCES, TARDIES, WORKPLACE ATTIRE (60 points)

Absences, Tardies 




 FORMCHECKBOX 
Perfect Attendance
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	 FORMCHECKBOX 
 Absent

 FORMCHECKBOX 
 Tardy


	 FORMCHECKBOX 
 Absent

 FORMCHECKBOX 
 Tardy


	   FORMCHECKBOX 
 Absent

 FORMCHECKBOX 
 Tardy


	   FORMCHECKBOX 
 Absent

 FORMCHECKBOX 
 Tardy


	 FORMCHECKBOX 
 Absent

 FORMCHECKBOX 
 Tardy​​​

	

	

	
	











